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Awareness about ERP software be for
faculty and Staff Members.

Tulsiramji Gaikwad-Patil College of Engineering and Technology
Department of Computer Science & Engineering
Session 2015-16
Date: 11-05-2015
Report on

Two Day Workshop on “Support Staff training Program on Computer Proficiency”

Name of Event: Two Days Workshop on.“Support Staff training Program on Computer
Proficiency”

Date of Event: 07-05-2015 to 08-05-2015

Event Coordinator: Prof. Neha Mogre and Prof. Ankush Maind

Introduction:
Department of Computer Sciences and Engineering organized two days workshop on Computer
Proficiency under IE(I)(Institution of Engineers(India)) banner. Basic computer skills play a big role in
technical field This workshop explains all basic parts of Computer. The workshop will help the other
supporting staff to automate simple tasks in specific applications.

Aim:
The aim of conducting this workshop is to learn Computer Skills, basic operations of computer system
and computer applications software.

Objective:

« Demonstrate understanding of the basic operations of a computer system.

« Explain the principles of operations for computer systems used in a particular application,
specifically in terms of the systems' hardware and software components.

« Use of computer terminology correctly in the context of a particular application.

Event Details:

e Prof. Neha Mogre and Prof. Ankush Maind of Computer Science & Engineering Department,
TGPCET, Nagpur, conducted the two days workshop. On first day Prof. Neha Mogre gave an
introduction about the computer. How to turn it on and turn off. What it can do, what it’s
important to become skilled in computers.

« Then we trained them about other applications available in computer. Start with paint program
or drawing program. Tell them how to open it, drawn something Pictures that is easy to repeat
and at time of creating teach them how to use lines, colors, eraser, save, save as, add text etc.

» Prof. Ankush Maind make them familiar with the computer, files, folders, data transfer, media
players and they are able to open/delete/restore/copy/paste all kind of files without your help and

also teach few theoretical parts of computers.

Department of CSE



« Both the experts gave a practical session on basic use of Microsoft office tools through practical

exercises and assignments. Create a letter/application and show them to use the fonts, paragraph and

styles options. Similarly, basics of Excel are taught such as simple mathematical calculations. Such as

&g creating table of sales exercise. In which table is created Name of item, qty, price, and total is added and
by using formula total is performed for different items and then drag that cell down to till the last cell.
Later they explained on Microsoft power point by creating simple slide, add text in slide, insert picture,
clipart, save a file etc.

* On Second Day a Session begin with Internet and uses of the Internet. It includes topics such as
search a data on search engine like Google, to create Gmail account and how to do email, Privacy and
data security, Internet browsers, How the internet works, Online shopping, Online banking.

Outcomes:

1. All the Supporting staff is able to write any kind of document, application in Microsoft word or
any document writing and editing application.

2. They are able to use search engines effectively, able to type, able to use Excel and PowerPoint
effectively,

3. Understand the internet for various skills and knowledge.

4. They are able to do basic maintenance and repairing of computers.

Conclusion:
Computer literacy is in need throughout the workplace in almost any aspect. It also make the
employees more knowledgeable to acquire a basic core of skills that are needed in an organization.

Glimses of Event:
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2. Skill Development for Non Teaching
Staff

http://www.tgpcet.com/DVV-
Clarification/6/6.3.3/Non-Teaching/2014-15-
Non-Teaching.pdf
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3.Implementation of LMS

http://www.tgpcet.com/DVV-
Clarification/2/2.3.2.pdf
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4. Academic Administrative Audit










5. Curriculum Revision Workshop
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6. Reformation of finishing school and
Elegance

http://www.tgpcet.com/NAAC-
Criteria/1/1.3.2 2014-15.pdf
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7.1SO Certification
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8. International Conference

http://www.tgpcet.com/DVV-
Clarification/6/1C-Report/2014-15.pdf

9. Renew of Professional Society Student
Chapters of 1E(I)

10. Renew Professional Society Student
Chapters of ISTE

http://www.tgpcet.com/NAAC-
Criteria/6/6.5.3.pdf
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11. Skill developments for teaching staff

http://www.tgpcet.com/DVV-
Clarification/6/6.3.3/Teaching/2014-15-
Teaching.pdf

12. Seminars/workshops on IPR conducted

http://www.tgpcet.com/DVV-
Clarification/3/3.2.2-2014-15.pdf

13. Community and Social services
programs conducted

http://www.tgpcet.com/NAAC-
Criteria/3/3.4.3-2014-15.pdf
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14. Implementation in activities of the
Mentoring cell

http://tgpcet.com/NAAC-Criteria/2/2.3.3.pdf

15. Improvement in linkage developed with
National/ International academic /research
bodies

http://www.tgpcet.com/NAAC-Criteria/3/3.5.2-
2014-15.pdf

16.Addressing curriculum Gap though
Industrial guest lectures and Industrial Visits

http://tgpcet.com/NAAC-Criteria/3/3.5.1 a.pdf
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17. Microteaching for New Faculty
Members.

Microteaching of Faculty Member



18. Induction Program -A, orientation
program to introduce the fresh students to
various learning centers to facilitate
Interaction with faculty and thereby create an
awareness of Engineering education

-

Orientation Program For First year Students



19. Bridge Course and Remedial

Link of Bridge Course:

http://www.tgpcet.com/Student-Support-System/Bridge-
Courses.pdf

Link of Remedial Class

http://www.tgpcet.com/Student-Support-System/Remedial-
Coaching.pdf
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20. Felicitation of Faculty members for
Excellent performance in various areas

Felicitation of Faculty members



Felicitation of Topper Students



